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This guide is for individuals appearing before the Sterling Immigration Court in Sterling, Virginia. To check if 
your case is before the Sterling Immigration Court, call 1-800-898-7180 or visit https://acis.eoir.justice.gov/en.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filing for Asylum in Removal Proceedings before the Sterling 
Immigration Court Without an Attorney 

Filing at Your Next Hearing Before the Immigration Judge 

• At your next hearing, when you are called up to speak with the judge, tell the judge that you would like to submit your 
asylum application. Give the original I-589 application and certificate of service (see next page) and two complete copies of 
the I-589 application and certificate of service to the immigration judge. Ask the judge to please stamp all of the copies. The 
judge will keep the original and give the copies back to you. You should give one of the copies to the government attorney 
from Immigration and Customs Enforcement (ICE), who will be sitting at the other table next to you. 

• Keep the additional stamped copy for your own records. 

Filing in Person at the Filing Window at Immigration Court 

• First, mail one complete copy of your I-589 application and certificate of service to:  
U.S. Department of Homeland Security 
Immigration and Customs Enforcement--OPLA 
500 12th Street SW, Mail Stop 5906 
Washington, D.C. 20536-5906 

• Take the original I-589 application and certificate of service (see next page) and one complete copy to the Sterling 
Immigration Court at 21400 Ridgetop Circle, Suite 200 Sterling, VA 20166. The clerk at the window will stamp the original 
and keep it. The clerk will also stamp the copy, but will return the copy to you. 

• Keep the other stamped copy for your own records and bring it to your next scheduled hearing with the judge. 

Filing by Certified Mail 

• Mail the original and one copy of the I-589 application and certificate of service to:  
Sterling Immigration Court 
21400 Ridgetop Circle, Suite 200 
Sterling, VA 20166 
o Include a self-addressed return envelope with a stamp so that the court can mail you the stamped copy of the I-

589. When the clerk at the court opens the mail, they will stamp the applications, keep the original, and mail you 
back a copy in the envelope you included. 

o Mail the package via certified mail, FedEx, DHL, or another service. NOTE: Make sure you have a way to track 
the mailing to confirm that it was delivered. Save the proof of delivery. 

• Mail one complete copy of your I-589 application and certificate of service to:  
U.S. Department of Homeland Security 
Immigration and Customs Enforcement--OPLA 
500 12th Street SW, Mail Stop 5906 
Washington, D.C. 20536-5906 

• Keep the other stamped copy for your own records and bring it to your next scheduled hearing with the judge. 
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How to Create a “Certificate of Service” for Cases Before the Sterling Immigration Court 

 

How to Check Your Next Court Date 

It is very important to be present and on time to each court date. If you are not present, the Immigration Judge can issue a removal order 
in your absence (in absentia). 

You can check your next court date by calling 1-800-898-7180 or by checking on EOIR’s case status website. Be prepared to enter your 
“A number.” 

 

Seeking the Assistance of Counsel in Your Asylum Case 

• Requesting asylum is a very complex process and we strongly encourage all asylum seekers to find a competent immigration 
attorney with experience representing asylum seekers. It is important that you only hire a licensed attorney or Board of 
Immigration Appeals (BIA) accredited representative to represent you and that your attorney has immigration, and especially 
asylum, experience. 

• If you are interested in being represented by the William & Mary Law School Immigration Clinic, please contact us at (757) 
221-7440 or immigration@wm.edu. 

• If you cannot find an attorney to represent you, you can still request asylum on your own. This is known as seeking asylum “pro 
se.” 

• Avoid immigration fraud and do not hire a “notario” to represent you. If you suspect that you have been the victim of notario 
fraud, contact the Virginia State Bar’s Virginia Lawyer Referral Service at 1-800-552-7977 for a consultation about your options. 

Filing for Asylum in Removal Proceedings before the Sterling 
Immigration Court Without an Attorney 

If you will give the asylum application to the ICE attorney 
at your next hearing, then on a blank sheet of paper, write 
the following: 

I, ___________________ (your name here), hereby 
certify that I hand delivered a copy of this document to a 
representative of ICE Office of the Chief Counsel, on 
_________ (insert date that you gave/will give the 
application to ICE). 

 

Signed: 

Date: 

If you will mail the asylum application to the ICE attorney, 
then on a blank sheet of paper, write the following: 

I, ___________________ (your name here), hereby certify 
that I placed a copy of this document in the mail to the ICE 
Office of the Principal Legal Advisor at  

500 12th Street SW, Mail Stop 5906 
Washington, D.C. 20536-5906 

on _________ (insert date that you mailed the application to 
ICE). 

 

Signed: 

Date: 


